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The Iowa Department of Revenue has designed this practice 
packet for use by students in completing Iowa individual 

income tax returns. 
 

For ease of use in a classroom setting, this packet shows 
completed returns which could be filed on paper.   

The Department highly recommends filing returns 
electronically.  Most students will be able to eFile for free.  

 
 

The materials included in this packet are intended for general 
educational purposes only. 

 
Anyone involved in an audit or protest must contact the 

Department representative they are working with on that issue. 
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Example 1 ï Information about the Taxpayer 
 

 
Name:  Jane Jones 
 
Address:  200 Shady Lane 
                 Ankeny, IA  50021 
 
Jane has lived at this address throughout 2016. 
 
Jane is claimed as a dependent on her parentôs Iowa income tax return. 
 
Jane earned wages from a part-time job. 
 
Jane earned interest from a bank account. 
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Example 1  
Instructions for Steps & Lines on the IA 1040 Applicable to Jane Jones 
(also see Expanded Instructions online at https://tax.iowa.gov/expanded-instructions-view)  
 

 

STEP 1 NAME AND ADDRESS 

Name and Mailing Address 

Enter her name and mailing address on the return. 

Social Security Number 

Enter her Social Security Number in the ñYour SSNò box on the form.  

County 

Enter the number of the county she lived in on December 31, 2016. 

County and school district numbers can be found in the 2016 IA1040 Instructions at the back of this 

packet.  

School District Number 

Enter the number of the school district she lived in on December 31, 2016.  This matters because some 

school districts levy an additional surtax which is calculated on line 54. 

 

STEP 2 FILING STATUS 

Filing status must be marked. This determines calculations for other sections of the return. 

Status 1. Single 

Check filing status 1 because Jane was unmarried on December 31, 2016. All single filers must also 

answer the question, "Were you claimed as a dependent on another person's Iowa return?" 

If this question is not answered, the taxpayer will be taxed as a dependent, which means she will 

be subject to a lower threshold for the exemption from tax (see Step 6). 

https://tax.iowa.gov/expanded-instructions-view?field_ex_inst_year_tid=209&field_line_tid=All&title&field_step_tid=All&field_step_subject_tid=All
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The IRS determines whether or not a person is a dependent. The IRS has guidelines that also determine 

which parent/guardian can claim a dependent when separate returns are filed (such as in the case of 

divorced parents). The Iowa Department of Revenue follows those IRS guidelines.  

 

STEP 3 EXEMPTION CREDITS 

A. YOU  

a. Personal Credit 

Because Jane filed single (filing status 1), she enters 1 in the Personal Credit blank to the right of the 

triangle in the right column. 

Add the number of personal credits and multiply by $40. Enter this amount on the $ line on the far right. 

Note to dependents filing their own returns: 

Jane may claim a $40 personal exemption credit even though she is claimed as a dependent on another 

person's Iowa return. 

 

STEP 5 GROSS INCOME 

Filing Status 1 

Complete only column A (You or Joint). 

1. WAGES, SALARIES, TIPS, ETC. 

Report the amount shown in box 1 of the W-2. 

2. TAXABLE INTEREST INCOME.  

Report the amount shown in box 1 of the 1099-INT. 

Jane has no other source of income, so the remaining lines under Step 4 can be left blank. 

15. GROSS INCOME. 

Add lines 1 through 14 and enter the total.  
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STEP 6 ADJUSTMENTS TO INCOME  

25. TOTAL ADJUSTMENTS. 

Jane has no adjustments, so lines 16 through 24 can be left blank and the sum entered as zero.  

26. NET INCOME. 

Subtract line 25 from line 15 and enter the result.   

As a dependent of someone filing an Iowa return, Jane is using filing status 1 (single). Jane is exempt 

from Iowa tax because her net income on line 26 is less than $5,000, the filing threshold for dependents. 

Taxpayers filing status 1, but not claimed as a dependent on another Iowa tax return are exempt from 

Iowa tax if net income is less than $9,000, the filing threshold for single filers under age 65.   

Qualifications for Exemption from Iowa Tax 

Because Jane qualifies for the Iowa low income exemption, enter the words ñlow income exemptionò in 

the area to the left of her net income figure on line 26. Enter zero on line 55 and complete the remainder 

of the return. 

Even though Jane owes no Iowa tax, she must file an Iowa income tax return to get a refund of her Iowa 

tax withheld. 

Exemption from tax:  

Because Jane was exempt from Iowa tax, she may want to change her IA W-4 form with her employer 

to eliminate Iowa withholding from her wages for future years, as long as her wages for the next 

calendar year are expected to stay below the filing threshold. 

 

STEP 9 TAX CREDITS AND CHECKOFF  
CONTRIBUTIONS (TAX CALCULATION ) 

55. TOTAL STATE AND LOCAL TAX.  

Enter zero, since the low income exemption applies. 

56. TOTAL STATE AND LOCAL TAX BEFORE CONTRIBUTIONS.  

Enter zero, since no tax is owed. 
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57. CONTRIBUTIONS.  

All filers can volunteer to contribute to one of the four check-offs listed on the tax return.  Any amounts 

indicated on these lines will result in a lower refund or a higher tax owed with the return.  Amounts 

should be entered in the line next to the specific check-off and totaled on line 57.  Jane chooses to skip 

this line.  

58. TOTAL STATE AND LOCAL TAX AND CONTRIBUTIONS.  

Jane has no Iowa tax liability. Enter zero. 

 

STEP 10 CREDITS 

63. TOTAL REFUNDABLE IOWA CREDITS. 

Jane has no refundable credits. Enter zero. 

66. IOWA INCOME TAX WITHHELD.  

Enter the total amount of income tax withheld for Iowa from box 17 of Janeôs W-2 and box 15 of Janeôs 

1099-INT.  

68. TOTAL.  

Add the amounts on lines 63 and 66 and enter the total. 

69. TOTAL CREDITS.  

Enter the amount from line 68. 

 

STEP 11 REFUND OR AMOUNT DUE 

70. AMOUNT YOU OVERPAID.  

If line 69 is more than line 58, subtract line 58 from line 69 and enter the difference on line 70. This 

amount can be refunded to her. 

71. AMOUNT TO BE REFUNDED. 

Enter the amount shown on line 70 to be refunded. 
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Paper-filers:  

Allow at least 12 weeks to receive your refund. Typically, paper returns have an error rate of 30%. 

Errors can delay a refund up to six additional months. Direct deposit is not available to paper filers. 

E-filers:  

Receive your refund sooner. Typically, less than 10% of electronic returns need review each year. Iowa 

has several options for e-filing that can be found at the Iowa Department of Revenue website. Some of 

them are free. Direct deposit is available only to e-filers. Direct deposit of Iowa refunds can only be 

made into one account. 

 

STEP 13: SIGNATURE 

Returns are not processed and refunds are not issued if returns are not signed. Include a daytime 

telephone number. Electronic returns include alternative methods for ñsigningò the return as part of the 

submittal process. 
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